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INSTALLATION

There are 4 system configurations:

Single-user evaluation and live

1-at-a-time multi-user on company network
Multi-user on company network

Remote hosted database with Retriever Technology

SINGLE-USER EVALUATION AND LIVE SYSTEM
KALIBER-8 requires WINDOWS 2000, XP, VISTA or W7 to run and requires 100Mb disk space.
Download the installation program from our web site with his link:

http://reetec.co.uk/files/eval/kal8setup.exe
Run this program with full administrative rights and follow the on-screen prompts. This will
create a KALIBER-8 folder which should be located on a local drive where the user will have full
read/write/delete permissions. All the application files and folders are copied into this folder.

After installation, KALIBER-8 will be included on your START program list.

If you wish to locate the system on your network drive then after installing on the local drive
copy the KALIBER-8 folder and contents to your network where the user will have full
read/write/delete permissions and change the program list shortcut to point to the network
file.

If you wish to create a desktop short-cut, point it at the program file KALIBER-8.EXE in the live
KALIBER-8 folder - this will be the network folder program file if you have opted for this mode
of operation.

KALIBER-8 is based on the FILEMAKER database system and you will see FILEMAKER copyright
notices displayed at various points during program start-up, operation and shut-down. When
the system starts, there is a pause during the initial displays whilst some verification
procedures are completed - be patient.

The evaluation system contains a set of demonstration data. This can be amended and added
to. In the event that the system is converted into a fully-licensed program, some or all of the
existing data can be deleted if required.

The email and text message broadcast procedures should function correctly using the mail
server configuration supplied. This uses our email services but is limited to 2 emails/messages
per broadcast for evaluation purposes and you cannot change the server configuration in the
evaluation system. If a licence is purchased then you gain access to the server configuration
screens and can set up your own mail server connections — we can put you in touch with
suitable services if required.

The document and certificate links are set to point to some sample documents on our server.
You can change these links to point to your own server.

The evaluation system will time-out after a few weeks - the time-out date is displayed each
time you run the program.
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SINGLE-USER CONVERSION TO LICENSED PROGRAM
ONLY DO THIS IF YOU HAVE PURCHASED A LICENCE.

Run the program and select the menu option SCRIPTS -> REGISTRATION MENU to display the
registration screen.

Kaliber-8 Registration

‘ Register Step 1 | ‘ Register Step 2 |

Registration 1:‘ 000 ‘ ‘ 000 ‘ ‘ 000 ‘ ‘ 000 ‘

Registration 2:| 000 | | 000 | | 000 | | 000 |

Not Valid

Click the Register Step 1 button

Send the Registration 1 value to Retriever Technology
Type the Registration 2 value provided by Retriever Technology
Click the Register Step 2 button

If Registration 2 value is VALID then click the Continue button

V2.01 Copyright Retriever Technology 2004-2011 supporti@reetec.co.uk &
Click the button REGISTER STEP 1 to create a REGISTRATION 1 code:

Kaliber-8 Registration

1 -
You should only use this procedure to register the software for use

Registration 1: | §S5 | | 344 | | F60 | | 35U |

‘ Register Step 1 | ‘ Register Step 2 | |

Registration 2:‘ 000 ‘ ‘ 000 ‘ ‘ 000 | ‘ 000 ‘

Not Valid

Click the Register Step 1 button

Send the Registration 1 value to Retriever Technology
Type the Registration 2 value provided by Retriever Technology

Click the Register Step 2 button

If Registration 2 value is VALID then click the Continue button

V2.01 Copyright Retriever Technology 2004-2011 support@reetec.co.uk &
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Email the registration 1 code to Retriever Technology at ‘support@reetec.co.uk’ and type in the
registration value 2 provided and click the button REGISTRATION STEP 2.

If the registration is VALID then click the CONTINUE button to display the support end-date
screen:

Kaliber-8 Support

‘ Update I | _Continue

Suppert expiry date: = 01/01/2011
You should only use this procedure to extend the support end date

Support code: | FF4 | | 356 | | P48 | | 38V |

Type the Support Code values provided by Retriever Technology
Click the UPDATE button

If the Support Code is valid then click the Continue button

V2,01 Copyright Retriever Technology 2004-2011 support@reetec.co.uk E

Type the support code provided by Retriever Technology and click the UPDATE button.
If the support code is VALID then click the CONTINUE button.
To delete the existing item records proceed as follows:

Start KALIBER-8 whilst holding down the SHIFT key to display the login dialog and log in as
the system supervisor — see the HELP screen for details of the system passwords.

Display the item list and left-click the ‘'SHOW ALL’ button in the status bar at the top of the
screen.

Drop down the RECORDS menu and left click ‘DELETE ALL RECORDS’
Drop down the SCRIPTS menu and left click ‘RESET NEXT ITEM ID’

Do not delete the drop-down lists record - simply change the text.
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RUNNING THE PROGRAM

KALIBER-8 is based on the FILEMAKER database system and you will see FILEMAKER copyright
notices displayed at various points during program start-up, operation and shut-down. When
the system starts, there is a pause during the initial displays whilst some verification
procedures are completed - be patient. The program will eventually settle on the items list

screen:

Kaliber-8 Item List

| Mavigation ] | Help ‘

| Show Mot Omitted | | Find Item‘ | Print | Items Due ‘ | Item Details I -

Item Description Location LastDate LifeLeft Owhear DueDate Type Emailaddrass
MICOO1,/0 External micrometer 0-25mm  |Machine Shop 11/09/2010 =] Alan Brown 11/09/2011 |External support@ifasoftworks.
MICO02,/1 External micrometer 25-50mm [Machine Shop 15/08/2011 346 Machine Shop 14/08/2012 |External supporti@ifasoftworks.
PGOO1/1 Plain plug gauge 9.8/9.9mm  |Standards Room  |13/05/2011 67 Standards Room  |09/11/2011 |Plain Plug Gauge -|gowin@reetec.co.uk
LJLMO01 ULM Metroscope bench Standards Room  |31/08/2011 362 Standards Room  |30/08/2012 |Bench Calibrator |sales@reetec.co.uk
MICO01/4 External micrometer 0-25mm  [Machine shop 10/05/2011 249 Machine shop 09/05/2012 |External support@ifasoftwarks.
MICO02/5 External micrometer 25-50mm [Machine Shop 07/068/2011 277 Machine Shop 06/06/2012 |External support@ifasoftworks,
PGOOL/S Plain plug gauge 9.8/9.9mm  |Standards Room  |27/08/2011 173 Standards Room  |23/02/2012 |Plain Plug Gauge -|gowin@reetec.co.uk
PRESS/01 Pressure gauge 0-100 psi Boiler Room 01,/09/2011 363 Boiler Room 31/08/2012 |Pressure Gauge |test@paywebsoft.com
MICO01/1 External micrometer 0-25mm  |Machine shop 10/05/2011 249 Machine shop 09/05/2012 |External support@ifasoftworks.
MICO02/26 External micrometer 25-50mm [Machine Shop 12/07/2011 312 Machine Shop 11/07/2012 |External support@ifasoftworks,
PGO01/2 Plain plug gauge 9.8/9.9mm  |Standards Roorn |15/03/2011 g Standards Room  |11/09/2011 |Plain Plug Gauge - |gowin@restec.co.uk
PRESS/02 Pressure gauge 0-100 psi Boiler Room 25/03/2011 203 Boiler Roorm 24/03/2012 |Pressure Gauge |test@®paywebsoft.com
MICO01/5 External micrometer 0-25mm  |Boiler Room 03/08/2011 334 Machine shop 02/08/2012 |External support@ifasoftworks.
MICO02,/6 External micrometer 25-50mm [Machine Shop 01/07/2011 201 In Service 30/06/2012 |External supportdifasoftworks.
PGO01/5 Plain plug gauge 9.8/9.9mm  |Standards Room  |01/07/2011 116 Standards Room  |28/12/2011 |Plain Plug Gauge -|gowin@reetec.co.uk
PRESS/03 Pressure gauge 0-100 psi Boiler Room 01/07/2011 301 Boiler Room 30/06/2012 |Pressure Gauge |test@paywebsoft.com
MICO01,/2 External micrometer 0-25mm  |Machine shop 01/07/2011 201 Machine shop 30/06/2012 |External support@ifasoftworks,
MICO02/3 External micrometer 25-50mm |Machine Shop 27/08/2011 358 Machine Shop 26/08/2012 |Exsternal support@ifasoftworks.,
PGO0L/3 Plain plug gauge 9.8/9.9mm  |Standards Roomn  |06/07/2011 121 Standards Room  |02/01/2012 |Plain Plug Gauge -|gowin@reetec.co.uk
PRESS/04 Pressure gauge 0-100 psi Boiler Room 09/06/2011 279 Boiler Room 08/06/2012 |Pressure Gauge |test@paywebsoft.com
MICO01/6 External micrometer 0-25mm  |Machine shop 15/06/2011 285 Machine shop 14/06/2012 |External supporti@ifasoftworks.
MICO02,7 External micrometer 25-50mm [Machine Shop 07/06/2011 277 Machine Shop 06/06/2012 |External support@ifasoftworks.
PGOOL/7 Plain plug gauge 9.8/9.9mm  |Standards Room  [13/09/2011 190 Standards Room  [11/03/2012 |Plain Plug Gauge - |gowin@reetec.co.uk
PRESS/05 Pressure gauge 0-100 psi Boiler Room 13/09/2011 375 Boiler Room 12/09/2012 |Pressure Gauge [test@paywebsoft.com
MICO01/3 External micrometer 0-25mm  |Machine shop 19/07/2011 219 Machine shop 18/07/2012 |External support@ifasoftwoarks.
MICO02/4 External micrometer 25-50mm [Machine Shop 23/07/2011 323 Machine Shop 22/07/2012 |External support@ifasoftworks.,
PGOOL 4 Plain plug gauge 9.8/9.9mm  |Standards Room  |21/06/2011 106 Standards Room  |18/12/2011 |Plain Plug Gauge -|gowin@reetec.co.uk
PRESS/06 Pressure gauge 0-100 psi Boiler Room 23/06/2011 293 Boiler Room 22/06/2012 |Pressure Gauge |test@paywebsoft.com
MICO01,/7 External micrometer 0-25mm  [Machine shop 20/08/2011 S Machine shop 19/08/2012 |External support@ifasoftworks.
MICO02,/2 External micrometer 25-50mm [Machine Shop 21/05/2011 260 Machine Shop 20/05/2012 |External support@ifasoftworks,
PGO01/3 Plain plug gauge 9.8/9.9mm  |Standards Roorn  [19/04/2011 43 Standards Room  |16/10/2011 |Plain Plug Gauge - |gewin@restec.co.uk
PGo99 Pressure gauge 0-100 psi Boiler Room 29/04/2011 238 Jones Precision 28/04/2012 |Pressure Gauge |test®@paywebsoft.com
THERMO 1 0-100 deg C glass Standards Room  |26/01/2011 145 Standards Roomn  |26/01/2012 |Thermometer support@restec.co.uk
GAPO1/03 Gap gauge 15.5/15.6 mm Goods Inwards 31/08/2011 180 Alan Brown 01/03/2012 |Gap Gauge
GAPO33 1 18.5/18.6mm gap gauge Standards Room  |31/08/2011 362 Standards Room  |30/08/2012 |Gap Gauge webmaster@temehiz.co.

Co01 wernier Caliper 0-150mm Machine Shop 10/03/2011 188 Machine Shop 03/03/2012 |Vernier Caliper support@ifasoftwaorks.
TEST Test record Boiler Room 11/09/2010 3 Peter Black 11/09/2011 |External jhrown@somewhere,

There is a help screen included in the

data.

Left-click on column heading to sort/reverse sort

V2.01 Copyright Retriever Technology 2004-2011

support@reetec.co.uk |2

program which describes the system procedures and

The evaluation system contains a set of demonstration data. This can be amended and added
to. In the event that the system is converted into a fully-licensed program, some or all of the
existing data can be deleted if required.
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DELETING EXISTING ITEM RECORDS

To delete the existing item records and start with an ‘empty’ system proceed as follows:
1) Log in as system administrator (Hold shift key down at start up)

2) Display the item list and left-click the ‘'SHOW ALL' button in the top status bar.
3) Drop down the RECORDS menu and left click ‘DELETE ALL RECORDS’

4) Drop down the SCRIPTS menu and left click ‘RESET NEXT ITEM ID’

Do NOT delete the drop-down lists record — simply change the text.

The section on MENU ITEMS contains a detailed description of the user/password configuration.

Contact Retriever Technology at ‘support@reetec.co.uk’ for further assistance.
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SYSTEM OVERVIEW

KALIBER-8 is a database compliance management system with an asset register plus recall schedules and
historical records with filtering, sorting and reporting facilities and traceability to reference standards.
Recall is based on fixed intervals. Images and e-documents can be stored in the system. Procedure and
certificate files can be linked to specific assets.

In addition to printed reports, the system will send reminder emails and text messages to email addresses
and mobile telephone numbers listed for each item or group of items.

Worldwide access to the system through a web browser is possible.

It is suitable for the management of assets such as equipment, instruments, gauges, tools, people, vehicles
or hardware and activities such as inspection, calibration, maintenance, training and health & safety with
password-protected access restriction options.

It is based on the award-winning, easy-to-use FILEMAKER database software and can be used in any one of
4 configurations.

1: Single-user on a PC with a database optionally located on a network for security.
2: Multiple users with 1-at-a-time access to a shared database on a company network.
3: Multiple users with concurrent access to a shared database over a company intranet/network.

4: Multiple users worldwide accessing a remote UK-based host through a PC, laptop, notebook, APPLE IPAD
or APPLE IPHONE plus access through any web browser with minimal customer IT Department involvement.

Retriever Technology does all the system administration, technical support, tailoring and security back-ups.
Systems can be tailored to individual requirements.

KALIBER-8 consists of a database containing an asset register of item records plus linked lists. There is also a
set of drop-down lists which are used to store standard descriptions used in the database.

An ‘asset’ can be anything tangible: equipment, instrument, tool, hardware, gauge, person, building,
vehicle etc.

Each item record includes descriptive and management recall information, one item of which is
a unique item/tag number which could be a gauge number, person’s name, a serial number, a
vehicle registration number, etc.

There are 6 linked lists containing user-defined records, history records and a set of drop-down
lists each containing up to 30 standard descriptions.

GROUPS: each item can belong to a ‘group’ which is any collection of items. For example, if
the items are instruments or gauges, then a group could a test rig or vehicle containing the
instruments or a technical drawing specifying the gauges for quality checks. If the items are
people then a group could be a Department.

PROCEDURES: each item can be linked to a procedure which may take the form of a
document accessible via a URL link to a web server. This might be an inspection, test or
training procedure.

CONTACTS: each item can be linked to a person in the contact list. This might be the person
responsible for the periodic activity managed by KALIBER-8 and details stored include address,
email, telephone and mobile numbers.
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SUBCONTRACTORS: each item can be linked to a subcontractor assumed to be responsible
for doing the periodic activity managed by KALIBER-8. Subcontractors could be calibration or
test houses, training organizations, maintenance departments, etc. and the details stored
include address, telephone number, email address and mobile number.

HISTORY: records of periodic activity such as inspection can be recorded with details of dates,
certificate numbers, person carrying out the activity, approval confirmation, etc and a URL link
to a certificate stored on a web server enables such documents to be viewed. History records
may be added as required.

REFERENCE STANDARDS: a file of items used to check the items in the asset register. Each
of these items is copied from the asset register and the relevant information such as LAST
DATE and DUE DATE is updated.

The drop-down lists contain descriptions for Status, Location, Type, Person Names and Group
Families.

Item recall is based on fixed calendar intervals measured in days. The next ‘due date’ is
automatically computed based on the current ‘last calibrated’ date and the fixed interval. A
‘Life Left’ number of days value is also automatically computed.

A list of items due for inspection/calibration is produced by specifying a filter which includes a
date due period and can include other items such as location. This filter is applied to the
database to produce a list which can be printed.

Filtering and sorting facilities enable lists of items to be displayed and printed according to a
wide range of criteria, including groups representing kits, test beds, process loops, etc.

Email and text message broadcasts can be issued to selected filtered record sets using the
addresses and mobile numbers stored in the database. This facility requires the appropriate
email and SMS servers to be set up. If the remote hosted system is used then it is also
possible to configure scheduled broadcasts to specified targets.

A set of inventory reports cross-tabulates items with user-defined attributes.
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NAVIGATION

Navigation between the different screens is achieved mainly by one of 2 methods.
On each screen there are a number of buttons directly relevant to that screen. A mouse left-
click will take you to the target screen.

One of the buttons on each screen is the NAVIGATION button which takes you to a screen with

all the buttons:

Kaliber-8 Screen Navigation

| Item List | | Grouppetails | | Email & SMS Servers
| show not omitted | | croupust | | Email Broadeast
| show omitted | | contact Detsils | | TewtBroadeast
| itempetais | | cortactist | | Document Lacation
| memspue | | procedure petails | | Help

|

| Drop-Down Lists

|
|
|
|
I
About Kaliber-8 |
|
|

| Tags | | Subcontractor Details |
| Tag Mames | | Subcontractor List | | ) #fasg&g‘am
| Reference Standards ‘ | Inventory I | System Switches |

Click button to display required screen

V2.02 Copyright Retriever Technology 2004-2011 supporti@reetec.co.uk &

Note that the EMAIL & SMS SERVERS button does not function in the evaluation system.

The SYSTEM SWITCHES button only functions for the administrator user login Kal8Super.
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TEXT BOX EDITING

To change the contents of a standard text box, left-click on the box to display the text cursor
and then type the required text, using the keyboard editing keys as required.

To change the contents of a text box with a drop-down list, left-click on the text box to display
the drop-down box and left-click the required entry. The drop-down list may have a scroll bar
if the list is long. Alternatively, press a key to highlight the first entry beginning with the key
character, move the highlight bar with the up and down arrow keys and press <ENTER> to
select the entry.

Use the TAB key to move sequentially through the text boxes and drop-down lists on a screen.

The current contents of a text box are automatically saved to the disk file when the cursor
focus moves away from that box. So, as you move through a screen, changing the values in
each text box, the values previously set are automatically stored in the database. After
changing the last item, in order to force a database update, left-click outside the text box
before proceeding.

Certain text boxes, such as the item ID, Due Date and Life Left are automatically computed
and cannot be changed by typing.

There are some useful short cuts in addition to the standard WINDOWS editing key
commands:

CTRL *-' inserts to-day’s date.

CTRL ‘C’ copies the current selected text to the clipboard
CTRL 'V’ inserts the current clipboard contents

2 x left-click select the current word

3 x left-click select the current line

4 x left-click select the current paragraph

5 x left-click select the current page
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PRINTING

The procedures described below are only available when FILEMAKER is being used to access
the database. In web browser mode printing is limited to the current screen dump.

The FILE menu contains a PRINT SETUP item which displays a printer set-up dialog that can be
used to set the default print configuration for the system. The PRINT buttons will use whatever
configuration is set up with this dialog. To give you full control over the printing process 2 print
dialogs are displayed each time you click a PRINT button:

Print Setup Print E|
Prititer me
M Z(sdlIR ecords being browsed |
Status: Feady I
Type: Samsung ML-16E0 Series Marne: %.ﬁ.uto Samsung ML-1660 Series an OFFICE- : Properties...
“Where:  SWOFFICE4ISTANS amsung ML-1660 Series Status: Ready
Camment: Type: Samsung ML-1660 Seties
e Drientation Where; WOFFIZE-YISTA\Samsung ML-1660 Series
I ] Camment; [C1Print to file
Size: |4 w | () Portrait
- B = Prink range Capies
Source: | Auto Select v-i (¥ Landscape TR,
T @ all Mumber of copies: | 1 =
O Pages  from: |1_ _i ko i_l ]
I (1[4 ] ’ Cancel e — @ ! E
Mumber pages from: i i |
OLE
[JUpdate all Links before printing

The standard configuration will be ‘LANDSCAPE’.
Note that normally to print a list of records the print option should be set to ‘Records being

browsed’ and to print a single record eg ITEM DETAILS ensure that the print option is set to
‘Current record’. Ignore the ‘Print to file’ option.

ONLINE HELP

There is a help button on each screen which displays a summarized help page. This help page
can be edited as normal text and the changes will be saved. There is a button on the HELP
screen which will restore the help screen contents to those issued originally.
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FILEMAKER FEATURES

There are 2 features which are an integral part of the FILEMAKER database, apart from any
buttons that we have placed on the screens.

If you are accessing the database through FILEMAKER PRO or FILEMAKER GO then it is
possible to have a set of menu options which cover a wide range of database manipulation
functions. You may find some of these to be convenient short-cuts. For example, there is a
short cut key combination CTRL- for the current date, and INSERT FROM INDEX and INSERT
FROM LAST VISITED RECORD which might eliminate significant typing efforts.

The menu is at the top of the screen. The SCRIPTS menu includes a few short-cut scripts that
we have provided eg CHANGE PASSWORD. Most of the menu items are self-explanatory.

The STATUS TOOLBAR at the top of the screen contains buttons which are short cuts to some
of the menu options.

We can customize these menus and status areas if required and remove ‘dangerous’ options
from the reach of specified user logins — eg DELETE RECORDS. All users have a login with a
password and each user can be given access, or not as the case may be, to each of the system
functions.

We have designed the system so that all the standard procedures can be carried out using the
buttons that we have provided.

Note that users cannot be given access to any basic design features such as database
structure, relationships, tables or screen layouts. Any changes to these items can only be
implemented by Retriever Technology. References to design features in the FILEMAKER help
screens and guides can therefore safely be ignored.

You may see the word ‘SCRIPT’ appear in some dialogs. This refers to a set of instructions
which we have programmed to execute a specified procedure involving the database. For
example, printing is usually achieved by means of a ‘script’ which selects the appropriate
report layout, etc. If you are given an option to CANCEL a script, this just means that the
procedure will be halted without further operations. No harm will be done by halting a script.

Another term that is used is the ‘FOUND SET'. When a filter or ‘FIND’ operation is executed
then the resulting set of records is referred to as the ‘FOUND SET'. For example, if you specify
parameters on the ITEMS DUE screen and click the FIND ITEMS DUE button then a script
executes a filter procedure and the result is a ‘FOUND SET' containing the required records.
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FILEMAKER WEB BROWSER ACCESS

When you access your KALIBER-8 database through a web browser, in addition to the buttons
that we have put on the screens for navigation and some simple tasks, there is a status area
at the top of the screen which contains several buttons that execute standard FILEMAKER
functions. The status bar in the initial BROWSE mode is shown below. If you move your mouse
over a buttons and pause a pop-up hint appears.

> 2 |30 - = = = = ) 2.4

Eﬂ (e = FoUN (Sorted) ﬁ] E_gi Q == o v =T = ()
Records Show Al New Record EditRecord [=:ic fococ Records Find Sort Home LogOut Help

Layout: | Detais <] | view as:

If you move into edit mode by clicking the status bar EDIT RECORD button or by clicking on an
edit box on the screen the status bar changes to this:

35 36 e % )

m —_— Q Total (Unsorted) @) @) Ly ’?J = (?)

’ Records Submit Cancel Revert Homs LogOut  Help
Layout: I Details ! 'I View As: = | mH=

Click SUBMIT CANCEL or REVERT to display the previous status bar. The functions of these
buttons are summarized below:

Type number to view
specific record
g'rer‘]':;ﬂ[rf;églr‘j Current Show all Goto Database
found set records Sort recnrds| |H0mepage
= i T o . ; iz, - e ! .
_f;l - & Founc (Unsorey. 12l |- g 3 g = N A ©
Faeas Show Al New Record  Edit Record  Dolete Resord  Resords Find Serf Home  Log Cul Help
Layout: | Chents v )| Miew A E: i
|
Use slider to Change layouts and Add, edit, delete, duplicate, omit, Create and Log out of
move through layout views ar show omitted records madify find database fo
records requests protect data
Status area in Browse mode
Save new or changed data to the host
i o 1 Tiae -~ = .
E_§_| U_'* Found (Uracrisd) /) () i iy P 7 )
Aacords Submit Cancal Revart Hema  LegCad . Halp
S — | T i .
=
Abandon any changes and return Abandon any changes and
to Browse mode continue editing record

Status area when editing records
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If you move into FIND mode to create or modify a find request or click one of our FILTER
buttons then a different status bar is displayed.

[ P g? a - G @ 3 4 ©

Find Requests Mew Reguest == =ooc Reguests Perferm Find  Cancel Find Home LogQut  Help

Some of these buttons perform fairly complicated procedures - it is up to you to decide if you
wish to use them or just to stick to those that we provide on the screens.

View previous or Status of current Add or delete find Perform and Include search operators in
next find request find requests requests cancel find your find requast

| | 2 =12 a = . (p (
34 g; ! D{JJTdaI 0 g e e B DL ©
Find Requosta Mow Request  Dolote Request  Requests Pecorm Find  GancolFind  Home  |LogOut  Help
Layout: | Clients | vewns: [ =|m| MawhngRecqras: [[EETCR) Ot | Ineart | Operators =2
Toggle shows orhidesthe  Change layouts and Duplicate or revertfind requests, or |0mit0_rinc|ude records
status area layout views modify previous find results matching search criteria

Status area in Find mode

Left-click the HELP button in the top right-hand corner of the status bar to display a
comprehensive guide to the status bar and its functions.

Note that when reviewing the database through a web browser you can view and edit the data
and add or delete records. Other functionality is generally restricted compared with access
through FILEMAKER on a computer. You cannot print reports — only the screen that you can
see. The display of long lists extending down beyond the screen is more time consuming.

Some functionality such as sending emails via your client email program using the buttons

next to the email addresses on the records will not work. However, the email and text
message broadcasts should work.

KALIBER-8 GUIDE Page 14 of 56 2011-09-10



ITEM FILE

The ITEM FILE holds details of all the assets in the system. When the system starts, after the
introductory screens, the next screen displayed is the ITEM LIST which contains the current
‘found set’ or ‘filtered set’ of records. There are several ways of filtering record sets and these
will be described later in this document.

Kaliber-8 Item List [ Mavigation | [ teln |
| Show Mot Omittedl | Show All ‘ |Find Item| | Print | | PDF/EXCEL | | Items Due ‘ | Item Details J -
ItemTag Description Locatian Status Type LastDate Lifeleft

GAPO1/03 Gap gauge 15.5/15.6 mm Goods Inwards In Service Gap Gauge 21/08/2011 160
GAPO33/1 18.5/12.6mm gap gauge Standards Room  |In Service Gap Gauge 31/08/2011 242
MICO01,/1 External micrometer 0-25mm  [Machine shop In Service External Micrometer 10/05/2011 229
MICO01,2 External micrometer 0-25mm  (Machine shop In Service External Micrometer 01,/07/2011 281
MICO01,3 External micrometer 0-25mm  [Machine shop In Service External Micrometer 19/07/2011 299
MICO01,/6 External micrometer 0-25mm  [Machine shop In Service External Micrometer 15/06/2011 265
MICOO01,7 External micrometer 0-25mm  [Machine shop Reference Standard External Micrometer 21/10/2010 28
MICO0199 External micrometer 0-25mm  [Machine Shop Service Request External Micrometer 11/09/2010 -12
MICO0Z,/26 External micrometer 25-50mm (Machine Shop Lost External Micrometer 117112010 49
MICO0Z,3 External micrometer 25-50mm [Machine Shop Lost External Micrometer 27/08/2011 338
MICO02,/4 External micrometer 25-50mm (Machine Shop Lost External Micrometer 22/10/2010 29
MICO0Z,/5 External micrometer 25-50mm (Machine Shop Lost External Micrometer 07/06/2011 257
MICOO0Z,/6 External micrometer 25-50mm (Machine Shop Lost External Micrometer 01,/07/2011 281
MICOO0Z,7 External micrometer 25-50mm (Machine Shop Lost External Micrometer 07/06/2011 257
MICOO0Z,/3 External micrometer 25-50mm (Machine Shop Lost External Micrometer 21,/05/2011 240
MULTOO3 Multimeter 0-1000% 0-50 AMP (Standards Room  |[M/A Thermometer

PGOO1/2 Plain plug gauge 9.8/9.9mm  |Standards Room  |In Service Flain Plug - Metric 21/10/2010 -157
PGO01/3 Plain plug gauge 9.8/9.9mm  |(Standards Room  |In Service Plain Plug - Metric 06,/07/2011 101
PGOO1/4 Plain plug gauge 9.8/9.9mm_ |Standards Room  |In Service Plain Plug - Metric 21/06/2011 86
PGOO1/S Plain plug gauge 9.8/9.9mm  (Standards Room  |In Service Flain Plug - Metric 13/08/2010 -226
PGOO1/6 Plain plug gauge 9.8/9.9mm  [Standards Room  |In Service Flain Plug - Metric 03/11/2010 -144
PGOO1/7 Plain plug gauge 9.8/9.9mm  |Standards Room  |(Obsolete Plain Plug - Metric 16/09/2010 -192
PGOO1/E8 Plain plug gauge 9.8/9.9mm  |(Standards Room  |In Service Flain Plug - Metric 06,/10/2010 -172
PGI3765 Pressure gauge 0-100 psi Boiler Room In Service Pressure Gauge 01,/07/2011 281
FG999 Pressure gauge 0-100 psi Boiler Room In Service Pressure Gauge 290472011 218
THERMO 1 0-100 deg C glass Standards Room  |In Service Thermometer 26/01/2011 125
LMO01 ULM Metroscope bench Standards Room  |In Service Bench Calibrator 21,/08/2011 242

Scrolling: use the scroll bars to navigate around the list.

Sorting : left-click on a grey column heading to sort the database in ascending order using the
selected column. Left-click the same column heading a second-time to reverse the sort order.

Column Widths: use the mouse left button to drag a column'’s right-hand border and change
the width of that column. The mouse cursor changes shape when you position it over a grey
column heading border.

Column Order: hold the mouse left button down on a grey column heading and drag that
column to a different position. This new column order information is stored in the database and
will be used in future sessions until it is changed again.

The SHOW NOT OMITTED button displays all items not ‘omitted’ - see the section on TAGS
for an explanation of this.

The SHOW ALL button displays every record in file.

The PRINT button prints the current item list with a set up dialog and print dialog to confirm
the printer device.

The PDF/EXCEL button prompts the file type and file name before writing the appropriate file
containing all the records in the current found set. A PDF file is a report file whilst an EXCEL file
is a spreadsheet with 1 line for each item record. The PDF option is not available in the single-
user or 1l-at-a-time system. Neither option is available with a web browser.

The ITEMS DUE button takes you to the ITEMS DUE screen.
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Yiew Index

GAPOL /03 Al
GAPO3S/ 5
MICO01,0
MICo011
MICO01,2
MICO01,3
MICO01,4
MICO01/5
MICO01/6
MICO01,7
MICO01%9
MICo02) 1
MICO0Z) 26
MICO0Z, 3 w |

[ show individusl wards

Re-sork values based on: |Z|

Cancel

The FIND ITEM button displays a sorted list of item tags in a
dialog with a scroll bar.

This list includes all entries in the ITEM box across the database.

If your tag numbers contain spaces and you check the ‘SHOW
INDIVIDUAL WORDS’ box then the list includes all separate text
blocks that exist in the ITEM box across the database.

To make a record the current one either left-click the item and
then left-click the PASTE button or double left-click the item. This
will apply a filter to the database and the current ‘found set’ will
then be those items (or a single record) with a tag number
matching the selection.

You can re-sort values based upon languages other than English.

Select a record with a mouse left-click and then click the ITEM DETAILS button to display the
information held on file for the selected asset.

Kaliber-8 Item Details

‘ Mavigation J | Help I

‘ Mew Record | | Copy Record | | Find Item | | Print | | Histary List | ‘ Item List ‘ -
Detailsl Notesl P\ctureTCertificate]
Tag/Itsm ID: [ULMOO1 | Index: | 44 ” 4 || » || Y |

Description: [ULM Metroscope bench calibrator |

Type: Bench Calibratar

Interval: (365 Life Left: 349 days

Make: [Zeiss Last Time: [31/08/2011 | Due! |30f08,-’2012
Model; [ULM-001 Subcontractor: [2 | g%y Consuttants
Serial: ULM-001-02345 Responsible: anne White
Location: |Standards Room Approval: John Smith
Sublocation: Drawer 9 Certificate Mumber: [CX999
Contact; [& | [Braham Greene Cost: [120
Emzil: |sales@restec.co.uk = Warks Order: WO087654
Maobile: =] Cost Centre: |[CC12345
Group: |4 ||Gauges Info: [NAMAS calibrated
Measuring equipments: Status: [[n Service
Procedure; [1 ||F‘ROCDDI Date In Service: [12/09/2003
Fia
Reset Flagged ‘ | Find Flagged ‘ ‘ Filter | | 1 aof 1 in Found Set \ | Total 40 on file |

V2.01 Copyright Retriever Technology 2004-2011

KALIBER-8 GUIDE

supportimreetec.co.uk | &

Page 16 of 56 2011-09-10



ITEM DETAILS

Kaliber-8 Item Details |_Navigation | | Hei |
| Mew Record | | Copy Record | | Find Item | | Print I | Histary List | | Item List | -
Details NDtesTPictureTCer‘tiﬁcate]
Tag/Item ID: [ULMOD1 | Index: | 44 || P || b || }p'
Description: |ULM Metroscope bench calibrator |
Type: |E.ench Calibrator | Interval: Life Left: days
Make: [Zeiss Last Time: [31/08/2011 Due: |30/08,/2012
Model: ULM-001 Subcontractor: [2 ||Z>-<Y Consultants
Serial: [ULM-001-02345 Responsible: Anne White
Location: Standards Room Approval: John Smith
SubLocation: [Drawer 9 Certificate Mumber: [CX999
Contact; [& | [Graham Greene Cost: [120
Email: sales@reetec.co.uk = Warks Order: WO0B7654 |
Mobile: 2 Cost Centre: [CC12345 |
Group: (4 | Gauges Info: [NAMAS calibrated
Measuring equipment: Status: |In Service
Frocedure: [1 | PrROCOO1 Date In Service: [12/09/2003
Flag:
Reset Flagged I | Find Flagged ‘ | Filter | | 1 of 1in Found Set | | Total 40 an file |
V2.01 Copyright Retriever Technology 2004-2011 support@reetec.co.uk |&

These item descriptions can be changed for you by Retriever Technology if required.

Item: alphanumeric tag number

I ndex: system generated number incremented for each new record — not amendable
Description: free form text.

Type: drop-down list — useful for filtering.

Make: manufacturer name.

Model: model number.

Serial: manufacturer’s serial number.

Location: current location — drop-down list - useful for filtering.

Sublocation: exact current location.

Contact: person to be contacted on matters concerning this item - see separate list
Email: email address for reminder emails concerning this item.

Mobile: mobile telephone number for reminder texts concerning this item — can contain *-'.
Group: group including this item - if applicable — see separate list

Procedure: procedure specifying action required — see separate list

Interval: calendar interval between actions measured in days.

Life Left: number of days before next due date — automatically computed.

Last Cal: date of last action in format DD/MM/YYYY

Due Date: automatic computation date next action is due = Last Date + Interval
Subcontractor: person or organization responsible for carrying out the action - separate list
Responsible: person responsible for action being taken on this item — drop-down list.
Approval: person who must approve results of action — drop-down list

Certificate Number: certification reference

Cost: cost of action

Works Order: order number covering action and work

Cost Centre: accounts code for allocation of costs

Info: for anything not covered by other boxes — useful for filtering

Status: drop-down list — useful for filtering.

Date In Service: Start date of some type.
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There are 3 tabs with other information - left-click on the required tab.

ITEM NOTES: a notepad for anything not covered by other boxes - the notepad scrolls
downwards.

Kaliber-8 Item Details | Mavigation | | relo |
| Mew Record | | Find Item | | Print | | History List I | Items Due | | Itermn List | -
Detailsi Notes! F‘ictureTCer‘tificate]
Item: |Gf-\PEIl,I’03 "“H 4 ” 4 H”J
Description: |Gap gauge 15.5/15.6 mm adjustable : this is a very long description that goes on for ever to the end of the line |
rotes.line. 1. this.can be.anything =
Motes. line.2
V2.01 Copyright Retriever Technology 2004-2011 support@reetec.co.uk &

KALIBER-8 GUIDE Page 18 of 56 2011-09-10



ITEM PICTURE: graphical file image of the asset.

Kaliber-8 Item Details |

MNavigation I | Help |

| MNew Record | | Find Item | | Print | | Histary List ‘ | Items Due

Item List

fDEtEI”STNDtESl Picture Cer‘tificatel

Itern: [MICOOL/D |

Ledl [ J[r]

Description: |E><terna| micrometer 0-25mm

Caormment

|mike.jpg

Left-click on IMPORT to browse to a picture file to import into the databaze

V2.01 Copyright Retriever Technology 2004-2011

support@reetec.co.uk &

The image is created from a picture file imported into the database using the IMPORT button.
Most standard picture file formats are compatible: .jpg, .bmp, .tif, .png etc.

To import a picture, click the IMPORT button to display the INSERT PICTURE dialog, locate the
picture file and click OPEN.

You can put a note about the picture in the COMMENT box.

KALIBER-8 GUIDE
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ITEM CERTIFICATE: electronic document link.

Kaliber-8 Item Details | Navigation | [ rew |
| Mew Record | | Find Item | | Print | | History List | | Items Due | | Ttem List | -
Detailsl NDtESI Pil:turel Cer‘tificate'
Item: |GAF‘01;"U3 | |Gap gauge 15.5/15.6 mm adjustable : this is a very long | | 44 || 4 || » || Y |
Cert Mumber:  [CX999 | certificate File: [cart.pdf |
URL Link: |http:,-‘,-‘reetecno.hostfilemaker.com;’docs;’cert.pdf | | e URL_I
== N A8 [1]it [ © @ [+ ]- iRl () i[f

Retriever Technology Ltd

PO Box 3 Tel: +44 (0) 1584 781 444
Tenbury Wells Email: support@reetec.co.uk
Worcestershire Web: www_reetec.co.uk
WR15 BYX

Left-click on COPY to copy certificate link to clipboard ready to paste into browser. Left-click on SHOW to download and display certificate.

V2.01 Copyright Retriever Technology 2004-2011 support@reetec.co.uk &

This page gives you the option to link a single document to the item record. The history
records linked to each item record have a separate document link — one for each record. This
option allows you either to link to the latest document (eg a test or inspection certificate) or to
link to a totally different document.

The link works on the basis that all document files are located on a web server and are
accessible via a URL reference.

Type the certificate file name in the CERTIFICATE FILE box and the computer will append this
to the base URL which is specified in another screen

If documents are located in subfolders then the document file name should include the folder
names before the file name. For example a certificate file ‘cert.pdf’ located in a subfolder
‘certs/2011’ should have the full name ‘certs/2011/cert.pdf’.

Left-click the SHOW button to reload the document specified. You may be able to configure
ADOBE ACROBAT and similar programs to open the files either within your browser or in a
separate window. An invalid file name will produce this type of error message:

Left-click the COPY DOCUMENT URL button to copy the URL to the clipboard ready to be pasted
into a browser or document reader address bar in case you wish to read, save or print the full
document.
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NEW RECORD BUTTON: left-click this button to add a new blank item record to the database.

COPY BUTTON: left-click this button to create a new record which is a copy of the current
displayed record.

FIND ITEM: left-click this button to display a sorted list of item tags in a dialog with a scroll
bar.

This list includes all entries in the ITEM box across the database.
Yiew Index
.S

APD1/03 If your tag numbers <’:ontain spaces _an(_i you check the ‘SHOW
GAPO331 . INDIVIDUAL WORDS box then the list includes all separate text
MICO01/0 blocks that exist in the ITEM box across the database.
MICO01/1
MICO01/2 To select the current database record(s) either left-click the item
MIC001/3 and then left-click the PASTE button or double left-click the item.
MICOD1/4 This will apply a filter to the database and the current ‘found set’
migggﬂg will then be those items (or a single record) with a tag number
MICO01,7 matching the selection.
MICO0199
MIC002)1 For example of you have 10 items with the word “Vehicle” in the
MIC00Z/26 name then selecting the word “Vehicle” will filter all items with
MICO02(3 b names containing “Vehicle”.

DSth individual words

P Sl b e El You can re-sort values based upon languages other than English.

PRINT: left-click this button to print 1 page of details for the displayed item. The print set up
dialog is followed by the print dialog.

The FILTER button enables you to apply a filter. Left-click it to clear all the text boxes and
then set the required matching text boxes and finally press <ENTER=> or click the SCRIPT
CONTINUE button in the status bar to extract the target records into the ‘found set’. Note that
the filter match operation uses a ‘starts with’ comparison.

The RESET FLAGGED button sets the FLAGGED value to “"No” on all records in the current
‘found set’.

The FIND FLAGGED button extracts all those item records with the FLAG radio button marked
'YES' into the ‘found set’. This enables you to make up a set of records meeting arbitrary
criteria by setting the FLAG to ‘YES'.

The navigation buttons with the arrow heads move through the current ‘found set’'.

The mobile telephone number may contain *-' characters. Left-click its email button to send a
text message.

Left-click the email address button to send an email.
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HISTORY RECORDS

Each item record can have any number of histor y records linked to it. These are designed to
record the results of the periodic action taken.

The history list screen always displays the records, if any exist, linked to the current item

record. Therefore it is best to visit the history screens directly from the item details screen
using the button provided.

HISTORY LIST

Left -click the HISTORY LIST button on the item details record to display a list of history
records linked to the item sorted into descending date order with the most recent at the top of
the list.
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